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RULES AND REGULATIONS

Registration for any course must be completed before the 

semester starts. Any student who does not complete his 

registration within the duration prescribed will not be allowed to 

pursue the course concerned.

A student who does not register within the prescribed 

period for the semester concerned will be recorded as Not 

Registered

Registration for any course is strictly not allowed under the following 

circumstances: 

(a) registration which is backdated. 

(b) registration after the examination week has commenced. 

(c) registration for courses with pre-requisite simultaneously.

Module Registration Period

Failure to Complete Your Module Registration

Restriction on Module Registration
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MODULE REGISTRATION AND ENROLMENT ACTIVATION: PROCESS FLOW

Siswamail 
Account 

Registration

Step 1: 
Personal Details

Step 2: Module 
Registration

Step 3: Pre-
invoice

Step 4: 
Enrolment 

Status Activation 
and Invoicing
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SISWAMAIL ACCOUNT REGISTRATION

Click Registration 1

Students can access the websites https://siswa.um.edu.my/ or 

https://sso.um.edu.my/register/Dashboard/#/RegisterStudent1.

Activation of the siswamail account is essential for accessing the 

MAYA portal, Spectrum, and other ICT services available at the 

University of Malaya

https://sso.um.edu.my/register/Dashboard/#/RegisterStudent1


Home of the Bright, Land of the Brave | Di Sini Bermulanya Pintar, Tanah Tumpahnya Berani

5

SISWAMAIL ACCOUNT REGISTRATION

Please enter your matric 

ID in this field. 2

Please enter your 

identification card or 

passport number in this 

field.

3
Once the update is 

complete, click the Submit 

button.
4
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Log in using your 

siswamail account and 

password.
1 Quick links to MyUM, 

SPeCTRUM, and other 

services. 
2

Students can access the latest 

announcements regarding enrollment 

and important dates.
3

ACCESS TO MAYA PORTAL
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Click Enrolment 4

INTRODUCTION TO MAYA PORTAL
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UPDATE PROFILE DETAILS

Click Update Profile 

Details 5
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Complete the information marked with a 

red asterisk (*) 6

Once the update is 

complete, click Save & 

Continue.
7

UPDATE PROFILE DETAILS
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Once the update is 

complete, click Save & 

Continue.
9

UPDATE PROFILE DETAILS
1
.2
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Choose the relevant 

answer. 8
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Once the update is 

complete, click Save & 

Continue.
10

UPDATE PROFILE DETAILS
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Once the update is 

complete, click Save & 

Continue.
12

UPDATE PROFILE DETAILS
1
.4
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Click Save. User will be 

redirected to 12. 11
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Tick the box 13

UPDATE PROFILE DETAILS
1
.5
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Click Verify Profile Details 14
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UPDATE PROFILE DETAILS

Please ensure the icon 

turns blue, indicating that 

your Profile Details are fully 

completed.

15



Home of the Bright, Land of the Brave | Di Sini Bermulanya Pintar, Tanah Tumpahnya Berani

15

Once the first step 

(updating student 

information) is complete, 

click Register Module.

1

REGISTRATION PROCESS
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Core Courses. Students do 

not have to register 

manually as it has been 

pre-assigned for you

REGISTRATION PROCESS
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Search for a module by entering the 

module code or name in the "Enter 

module code or name" field and 

click Search Module or press 

Enter.

2.1

Alternative to 2.1: Students 

can select courses based on 

course categories (Core 

Courses, Electives, etc.) by 

clicking the View List button 

and choosing from the 

displayed courses. 

Students are advised to refer 

to the study plan or consult 

their Faculty before 

completing the registration 

process.

2.2

Review the selected courses. 

To remove a selected course, 

click the dustbin icon.
2.3

The current credit hours based 

on selected courses in 10.3.
2.4

Once you have finalized your 

course selection, click Add 

Selected Modules. 
2.5
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If everything is complete, 

click Verify Module 

Selection.
3.2

If any changes are needed, 

click Back to return to the 

course selection screen (2.1 

to 2.5). 

3.1

REGISTRATION PROCESS
S
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If everything is complete, 

click Submit Module 

Selection.
4.2

If any changes are needed, 

click Return to 2.1 Module 

Selection to return to the 

course selection screen (2.1 

to 2.5). 

4.1

REGISTRATION PROCESS
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If everything is complete, 

click Complete Register 

Module.
5.2

If any changes are needed, click 

Back to return to the course 

selection screen (2.1 to 2.5)
5.1

REGISTRATION PROCESS
S

T
E

P
 2

.4
: 

M
O

D
U

L
E

 R
E

G
IS

T
R

A
T

IO
N

 C
O

M
P

L
E

T
IO

N



Home of the Bright, Land of the Brave | Di Sini Bermulanya Pintar, Tanah Tumpahnya Berani

21

S
T
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Once the first and second 

steps (updating profile 

details and module 

registraion) are complete, 

click Generate Pre-

Invoice.

1
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Click Continue to Next 

Step 2
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Tick the box 3

Click Continue 4
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THANK YOU

ADMISSION AND REGISTRATION CENTRE

 ACADEMIC SERVICES DEPARTMENT
3 OCTOBER 2025
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